
UQ eSpace guide - submission 
1. Arrange completion of the Thesis Submission form. This form must be signed by you, your 

principal advisor and postgraduate coordinator. 
 

You are required to make a decision on your preferred access option for your thesis. Further 
information on thesis access is available at PPL 4.60.08. 

 

2. Convert your thesis to one PDF file. If you require assistance with the PDF conversion, please 
refer to our PDF conversion guide. Please save your PDFs using the following naming 
structure, ensuring all letters are in lowercase: 

 

Example: 
s1234567_phd_thesis.pdf 
s1234567_phd_abstract.pdf 
s1234567_phd_submissionform.pdf 

 
3. Create a separate PDF of the thesis abstract. 

 
4. Go to http://espace.library.uq.edu.au/rhdsubmission 

 

NOTE: The documents referred to in steps 1 - 4 must be uploaded via this web link to ensure 
that your thesis is lodged correctly. If you do not use this link it will not trigger the 
appropriate workflows that advise the Graduate School that the thesis has been uploaded. 

 
5. Log in with your student username and password. Do not use a UQ staff username and 

password as you will be unable to log in. If your student username and password does not 
work, your password may require synchronization. This can be done at 
https://www.uq.edu.au/password. If you encounter further password problems, please 
contact the IT Help Desk at info@uqconnect.net or 336 56000. 

 

6. Complete all eSpace fields. 
 

Points to note 
 The recommended browsers are Firefox, Chrome or Safari. You may encounter problems if 

you use Internet Explorer. 
 There is a file upload limit of 70MB. The UQ Library has tips on reducing file sizes. 

Alternatively, contact the Thesis Examinations Team for further advice. 
 You are only able to upload a maximum of 5 files. If you have more than 5 files, please 

contact the Thesis team for further instruction. 
 You are required to name your files in a specific format. Details of the formats are available 

at PPL 4.60.08. 
 Once you click on the ‘upload your thesis’ button, you will see a progress bar. If the progress 

bar does not appear you will need to upgrade your flash player to the latest version. 
 A broadband internet connection is required. Uploading from a mobile device is not 

recommended. 
 Firewalls can sometimes prevent uploads. If this occurs, you may need to upload on another 

system. 
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